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XEM XET BANG CHAM
CONG CUA NHA CUNG CAP
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= Xem xét, phé duyét hodc tir chdi bang cham cong
cho nha cung cap

= Xem Lich S Bang Cham Cdng cla nha cung cap
" Cap nhat thong tin lién lac cua ban

= Lién két dén cdc ngudn luc

= Poc théng bdo vé ESP va IHSS

= Thém mot nha cung cap vao trudng hop cla ban
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PUBLIC AUTHORITY

SANTA CLARA COUNTY

= Khi két thdc khda
NOC nay, quy Vi sé
niét cach:

o Tim bang cham cong
do nha cung cap cua
ban gui

o Xem lai bang cham
cong dé phé duyét
hoac tu choi

© Sourcewise. All Rights Reserved. [ B E RN

TRONG KHOA HOC NAY:

2 ] IHSS

IN-HOME SUPPORTIVE SERVICES

ELECTRONIC SERVICES PORTAL

Login to Your Account Registration

Register for the IHSS Website to:
User Name

User Name is case sensitive « View your timesheet and payment statuses

[ « Enter and submit timesheets

« No longer mail paper timesheets

O] e e + Request additional timesheets

Password « Enroll in direct deposit
Password is case sensitive

« Claim sick leave

O show Password Register Here

Sanict EAO (PDFYA
Forgot User Name or Password? Registration FAQs (PDF)&




DIEN TU (ESP) CUA BAN

B s
D - In-Home Supportive Services
ELECTRONIC SERVICES PORTAL I:> Welcome, NAME!

(; Account lnformatlon] [ Message Center) ({. Contact USJ (I—E LogoutJ
Timesheet Activity v Hire Provider Resources ~

Home

£} TMEsHEETREVIEW ) dD WHATSNEW )
PROVIDERS <:| LINKS AND REMINDERS

Jane Doe Provider Name 2 Provider Name 3 IHSS Fact Sheets @
No Timesheets to Review No Timesheets to Review 1 110 R

= Tén cla ban s& duoc hién thi & phia trén bén phai

= T4t cd nha cung cap két ndi vdi trudng hap cla ban sé
duoc liét ké

= Nhitng cach khac nhau dé xem xét bang cham cong
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" XEM XET BANG CHAM CONG(4)

= 3 cdch dé xem xét bang cham cong
1. Nhap vao “Hoat Pdng Bang Cham
COng” (Timesheet Activity) 1 dé vao
menu tha xuong va chon “Xem Xét
Bang Cham COng” (Review Timesheet) -- IHSS

In-Home Supportive Services

- LICh SCI’ CCIa tét Cé CéC béng Chém ELECTRONIC SERVICES PORTAL
cong duoc glri tr Nha Cung Cap :
' = Account Info

2. HOAC, nh&p vao nut “Xem Xét Bang
O vty vhonit e et

o Trangtiép theo, tim nha cung cap

va nhap vao mdi tén 2
3 R [} mmeskeeTREVEW )
3. HOAC, nhap vao lién két mau xanh i

Home

duong bén dudi tén cua nha cung PROVIDERS
cap 3 néu co bangcham cong dé xem ;.. pee Provider Name2 ' Provider Name 3
Xét ”56 Bé ng Chém Céng dé Xem No Timesheets to Review & Timesheats ta Rewew 1 Tairehet 10 By

Xét” (# Timesheet to Review)

o Nhacung cap cé thé gl dé dé
nghi nhiéu ky thanh toan
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XEM XET GIO DE PHE DUYET/TU CHOI

Pay Period - Payment Type
Dec 16, 2023 - Dec 31, 2023 | IHSS

Provider Name

Dec 1, 2023 - Dec 15, 2023 | IHSS

.I Pay Period - Payment Typs

31, 2023 | :—Qv

Tisnai bt Musmber: 490 P00 11

NnAv 1R 2022 C Nav 2N 2N2° 1 THQRQ

Workwesk 1
Workwesk 2 b4
Workwesk J o

Tienetheet Total: 108(M) 00(M)

1. Kiém tra xem ban dang xem ky thanh todn nao

o Né&u cé bang cham cdng cho nhiéu hon 1 ky thanh todn, hdy xem xét
tirng bdng mot bang cach chon moét bang

o 2 ky thanh todn moi thang: tir ngay 1 dén ngay 15 va tr ngay 16
dén cudi thang
2. Mo rong MOi Tuan Lam Viéc bang cach nhip vao tuan hoic
muUi tén xuong
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PUBLIC AUTHORITY

SANTA CLARA COUNTY

Vi DU VE THE CHAM CONG CUA NHA CUNG CAP

Nha Cung Cap Séng Cung Nha Cung Cap Khong Song Cuing

Worl K1 . Workweek 1 N

Sunday 25 Jun
Sunday 27 Aug

Hours Worked: 00{H) DO(M) Start Time: N/A Start Location: M/A End Time: M/A End Location: MN/A

Hours Worked: 05(H) 00(M) Monday 26 Jun

Monday 28 Aug Hours Worked: 04(H) O0(M) Start Time: 11:00 PM  Start Location: Home  End Time: 04:00 PM  End Location: Home
Hours Worked: 08(H) 00(M) Tuesday 27 Jun

Hours Worked: 00(H) 00(M) Start Time: MN/A Start Location: MW/A End Time: M/A End Location: MN/A
Tuesday 29 Aug

Wednesday 28 Jun
Hours Worked: 08(H) 00(M) Hours Worked: 00(H) 00(M) Start Time: N/A Start Location: N/A End Time: N/A End Location: N/A
w,ednesdav au Aun Tnursda:.r 29 Jun

Hours Worked: 00(H) 00(M)  Start Time: Nia Start Location: M/A End Time: MA End Location: NIA
Hours Worked: 04(H) 05(M)

Friday 30 Jun
Thursday 31 Aug

Hours Worked: 00(H) DO(M)  Start Time: N/A Start Location: N/A End Time: N/A End Location: N/A
Hours Worked: 04(H) 00(M) Saturday 1 Jul

Hours Worked: 08{H) 00(M) Start Time: 11:00 AM Start Location: Home End Time: 07:02 PM End Location: Home
Friday 1 Sep

Worloweek Total: 12(H) 00{M)
Hours Worked: 00(H) 00{M)

Saturday 2 Sep
Hours Worked: 00(H) 00{M)

Workweek Total: 29(H) 0(M)
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PUBLIC AUTHORITY

AAAAA

CLARA COUNTY

XEM XET GIO BE PHE DUYET/TU CHOI

Nha Cung Cap Séng Clng

Workweek 1 -
Sunday 27 Aug
\

Hours Worked:] 05(H) 00(M)

Monday 28 Aug

Hours Worked: 08(H) 00{M)
Tuesday 29 Aug

Hours Worked: 08(H) 00(M)
Wednesday 30 Aug

Hours Worked: 04(H) 05(M)
Thursday 31 Aug

Hours Worked: 04(H) 00{M)
Friday 1 Sep

Hours Worked: 00(H) 00(M)
Saturday 2 Sep

Hours Worked: 00{H) 00{M)

Workweek Tﬁ:JI: 29({H) O(M)

© Sourcewise. All Rights Reserved.

Public Authority Services
N | Bl by Sourcewise @

= Hé thong chi hién thij sb gio lam
viéc mdi ngay trong tuan lam viéc

= P& xem xét bang cham cdng, hay
kiém tra xem s gio lam viéc
hang ngay va tong sb gid lam viéc
trong tuan cd chinh xac khéng



PUBLIC AUTHORITY

SANTA CLARA COUNTY

Public Authority Services
B PEEE by Sourcewise

XEM XET GIO BE PHE DUYET/TU CHOI

= Quy vj s thay:

©)

© Sourcewise.

S6 gidy lam viéc moi
ngay

Thai gian nha cung
cap bat dau lam
Viéc

Thai gian nha cung
cap bat dau ngay
lam viéc

Thoi gian nha cung
cap ngung lam viéc
Thai gian nha cung
cap két thuc ngay
lam viéc

Tong s6 gid lam viéc
trong tuan lam viéc

All Rights Reserved.

Nha Cung Cap Khéng Séng Cung

Workweek 1
Sunday 25 Jun

Hours Worked: O0(H) 00{M) Start Time: N/A Start Location: MN/A End Time: MN/A End Location: N/A
Monday 26 Jun

Hours Worked: 04{H) O0(M)  Start Time: (1:00 PM Start Location: Home End Time: 0400 PM  End Location: Home
Tuesday 27 Jun

Hours Worked: O0(H) 00(M) Start Time: NA Start Location: N/A End Time: MNA End Location: N/A
Wednesday 28 Jun

Hours Worked: 00(H) 00(M) Start Time: NiA Start Location: N/A End Time: N/A End Location: N/A
Thursday 29 Jun

Hours Worked: 00(H) 00(M)  Start Time: N/& Start Location: N/A End Time: WA End Location: N/A
Friday 30 Jumn

Hours Worked: 00{H) 00{M) Start Time: N/A Start Location: /A End Time: N/A End Location: N/A
Saturday 1 Jul

Hours Worked: 08(H) 00(M) | Start Time: 11:00 AN htart Location: Home End Time: 07:0%8 F'I'»-i End Location: Homs

Worloweek Total: 12({H) 0O[M)




XEM XET GIO BE PHE DUYET/TU CHOI

Provider Name

Fay Period - Payment Type
I:s:-i.z:ze-:szz-.:::e|!—59v] Bam dé
2 N
TimEL et Numbar: 416 1008219 mao rong
Waarkweek 1
Workweesk I

W
W
Workwesk J W
|

Tienetheet Total: 1080H) OOM)

= Sau khi xem xét tuan lam viéc dau tién, hay tiép tuc ma
rong va xem xét tng tuan lam viéc cho dén khi ban xem
xét xong so gio duoc yéu cau cho toan bo ky thanh toan

© Sourcewise. All Rights Reserved. [ B E RN
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XEM XET GIO BE PHE DUYET/TU CHOI

= Néu bang chdm coéng chinh xac, ban cé thé nhap vao nut
“Phé duyét bang cham cong” (Approve Timesheet)

Workweek 3 v

Timesheet Total: 12(H) 00(M)

Approve Timesheet ( Reject Timesheet )

“~

S

= Néu cd bat ky 16i nao, ban cd thé nhap vao nut “Tu choi
béng cham céng” (Reject Timesheet)

© Sourcewise. All Rights Reserved. [ B E RN 10
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~ DE PHE DUYET BANG CHAM CONG

= Khi phé duyét badng cham cong, hay kiém tra:

o Tén nha cung cip la dung

o Ky cta bang chdm cong 1a ky ban mudn phé duyét

o Doc thdng bdo va danh dau vao 6 dongy

o Nhap vao “Ky Dién T&r Vao Bang Cham Cong & Nop dé Thanh
Todn” (Electronically Sign Timesheet & Submit for Payment)

o Két thic bang cach nhap vao “OK”

Please electronically sign JANE DOE timesheet for 12/16/2023 - 12/31/2023.

| declare that the information on this timesheet is true and correct. | understand that any false claim may be prosecuted under Federal
and State laes and that if convicted of fruad, | may be subject to civil penalties

1. YOUR NAME, agree to the terms above

Electronically Sign Timesheet & Submit for Payment Cancel and Return to Timesheet

x
This timesheet has been submitted for processing.

=
k.. 4

© Sourcewise. All Rights Reserved. [ B E RN
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H . . .
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PUBLIC AUTHORITY _DE T:J’ Cl—él BANG CH/&M CC/\)NG

= Khitir chdi bang cham cdng, hay kiém tra:
o Tén nha cung cap la dung

o Ky clia bang cham cong la ky ban mudn t chdi
o Danh diu vao 6 dé xac nhan viéc tir chdi
e Nhép vao “Tu Choi Bang Cham CONg” (Reject Timesheet)

Reject Timesheet

Please select the checkbox below to confirm that you want to reject JANE DOE IHSS electronic timesheet for 12/16/2023 - 12/31/2023,

=
I, Name confiern that | wanl 1o réject this timeshest

X

© Sourcewise. All Rights Reserved. H E BN EEN 12



= Nha cung cap s& duoc thong bao qua email
rang bang chdm cong clia ho d3 bij ti choi
o Ban nén thdng bdo cu thé cho nha cung cap ly do
tai sao bang cham coéng cla ho bj tir chdi dé ho cé
thé stra va gl lai cho ban

= Khi nha cung cap cla ban d3 sra bang cham
cOng va gli lai cho ban, hay quay lai ESP dé
xem xét va phé duyét

© Sourcewise. All Rights Reserved. H B BN H RN
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PUBLIC AUTHORITY

AAAAAAAAAAAAAAAA

CHUC MINH!

© Sourcewise. All Rights Reserved.

XIN CHUC MUNG!

= BAy gidy ban d3 biét cdch xem xét
va phé duyét hoac tu chdi bang
cham cong cua nha cung cap.

= Vuilong xem video "Thué Nha
Cung Cap" dé tim hiéu thém vé:
o Thém nha cung cap vao trudng hop
clia ban dé ho c6 thé hoan thanh
bang cham cong va nhan thanh toan

Néu quy vi c6 thac mac hodc van dé véi ESP
hodc bang chdm cdng, hay goi cho BO Phan
Trg Gilp cUa ESP theo sb:

(866) 376-7066, bam phim s6 1

E E BN EEaEE 14
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